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ROOSEVELT NOADS NAVY
FLYIl'IC CLUB

BY -LAWS

ARTICLE I - MEMBENSHIP CLASSIFICATION AND PBIVILEGES

Section 1, Menbership sha11 be classified as Actlve,
AeBociate, or Speclal, Inactive, and Suspended.

Section 2. Active, Assoclate and Special nembers sha1l
be considered as those who have been favorably voted on by the
Board of Directors of the C1ub, and vho are not under Suspenslon
or in an fnective status. They shall be tendered all privileges
and benefits within the pover of the Club to bestov, except thet
Assoclate and Speclal nembers vi11 not nornally be authorizecl
to vote,

a, Should an active rnember be unable to attenal a
neeting or Cl-ub Function for sone legitinate
reason, duty, 1eave, TAD orders, etc,, a Board
member shaI1 be notified prior to the Club
meeting.

Section 3, An Inactive menber shaI1 be considered as one
vho has been granted such status by the Board upon that memberts
rritten request giving an explanation satisfactory to the Board
of his inabiJ-ity to continue using Club equipment. AtI
lrivileges accorded any other member of the Club shall be
extended. to a nember of this classifieation except those of
voting and using any of the Club equipment.

The inactive member sha1l be required. to pay
token monthly dues during the period of absence

Section l+. A Suspended menber shatl be consitiereal as one '.
rho has been temporarify denierl a1l- the privileges of nenbership
in the Club by naJority action of the Board. Dues assessnents,
anal his responsibilities as a nember of the Club sha11 continue,
however. A period of suspension sha11 be linited to thirty (30)
days at the end of vhi.ch tine the Board sha1l be requi"ed to
take further action or the nember sha11 automatically becoBe
again Active, Associate, or Special.

AFTICLE IT - MEMBERSHIP APPLICATlONS. RESfGNATIONS AND EXPULSIONS

Section 1. The number of Act ive, Associate or Special members
shal-l le l-lroited. at the discretion of the Board based. on the
amoua: cf e:uiproent and the average tine the equipnent is in use
so as to a.-:; reascnable use by each Active, Associate and
Special ne::e: r:-:Lout undue restrictions. Memberships are not
transferabl-e,

at the amount of $2.00 per month.

Section l+. A Susnended menber shatl be
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Sectlon 2. Appllcetlons for EeEbe!8hlp tha11 be adldressetl
to the Secretery anil subnlttetl to the TreaBuler vlth the
required initiatlon fee. Meubership shal1 provislonally
becoEe ective vith the payEent of the required. fees' final'
epproval to be grented by the Board at the next Board neetlng.
In attttition, lnillviduals, E-lr and belov (lncludlng compareble
civilian ratings) eha11 be requlred to subnlt to the Board,
a certificate bf financial respooslbllity, vith the signature
of the appropriete dlvision officer' or in the cese of
c ivll,iens, the 1u:necliate supervi sor .

Section 3. Upon approval of the application by the Board,
the Secretary shal1 place the nev menber's name on the
neabership 1ist.

A favorable vote of nintey (90) percent of the
of the Club shal1 be requlred to ailnlt an
has been refused adroinisslon to the C1ub the

Active, As6ociate or Special nernbership.

Sect lon Il .
Active members
applicant, who
the BoarcI , to

Section 5. Requests for resignation shal1 be ad.d.ressed
to the Secretary vho sha1l' not later than the next regular
EeEbership neetiDg, bring thern to the attentj.on of the Boartl
for aetion, Monthly dues and assessraents shall become due
enil peyable nonthly untll such resignation is received. and acted
upon by the Board, even though such meaber is no longer atteched.
to an activity of the Naval Station. fn no case shalf a resigna-
tion be approved. before a1f rnonies due the Club have been
collecteA.

Section 5. For cause, the Board' in conJuction with a
rity vote of the active members of the CIub by secretuaJority vote of the active members of the CIub by secret

ballot, may tliscontlaue en inalividual's menbership. Expulsion
sha11 be effective lnBediately upon such action

ABTICLE III - FLYlNG REGULATIONS

Section 1. FIylng regulatlons antl other regulations cleemed
neceasaly shal1 be adopted ana have the sa,me force and effect
es if publishetl as a part of these By-Lavs. These shall be
called rstandard. operating Procedures (SoP's)". rt shall- be
tbe responBibllity of the Board to keep the Standard operating
Pfocedures current.

ARTICLE rV - pUTTES Or' oFFTCERS AIID MEM?FIr

Sectlon 1. ft sha1l be the duty of the officers to conduct
the activitles of the Club in an efficient and business-l-lke
lraDner and to safeguard the iDterests of the Club at all time8'
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at
Seetion 2. Nomlnations for offleers 1111 be by the Betrbers

1ar nenbership neet in

Bomlnee
offic e.

ape t office and desires that

section 3. The president sha11 coordinate and. riirect theopeletion of the Club; preside at the ueetings of the Club;appoint all commlttees, &cting as ex-officio rnember thereonland perforra all other duties rhieh properly pertain to hlsoffic e.

Section )+, The Vice-president shall assist the presid.ent
in t!e discharge of his duties and. act as Dresid.ing officerln the absence of the president. He shalr-have coiplete chargeof all el-ections exeept for those pertaining to the office ofVlce-Presid.ent, in vhich case an oificer chJsen by the Boardshal)- preside, In the event of the absence of both thePresident and Vice-Presitient at any regular or speciat neeting,the chairman sha1l be in the sequence of officers naned inthe Const itut ion .

Section 5. The Secretary sha11 cond.uct aI1 correspond.ence
at the direction of the crub or its officers, record tie roinutesof the Board a,nd Menbership meetings, and provide copies thereofat the alirection of the presid.ent. He sha11 maintain custotiyof all curre,t and important Club documents, and shall forw.raloutdated. docu&ents to the Historian for file and custody,
He shal-I baintain en adequate supply of aII Club forns and keepcurrent all Club rosters. He shatl oaintain a flfe of all
nembership applications and. financial responsibility agreements.
He shal1 be responsible for notification of all Board and
membership meetings at least one veek in advance. The Secretaryshall- serve as Chairman of the Secretarial Committee, antiperfortr al1 other duties vhich properly pertain to h.is offiee.

Section 6. The Treasurer sha1l receive a1f Club nonies andmaintain al-1 financial accounts, He shafl nake all authorizedtlisbursenents and prepare a nonthly report of his official
tt,nsactlons. He sh1l, coll-ect all delinquent accounts, serve as
chai.rman of the Finance connittee and perform all othir duties$hich properly pertain to this office.

Section 7. The Operations Officer shall be responsible forall flight operations, He she1l determine vhen a.nd. vhere nornalfl:ght operations may be cond.ucted. and sha1l act as liaisonie:;eer the Club, the Iederal Aviation Ad.ninistration and thefcee.- 1:::e.r.1. !-e shall a!prove afl Club business flights andcertal:3r.ss-cc:ltry lligitis as specified in the Standard0pere+-ile :rcee::::es. Ee sbaIl supervlse and coordinate
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aircraft schedullng antl note violatlons thereof. He shalI
naLntain in Club aircraft all requlred doeunents' 11ats' naps
antl certlfleates ln accord.ance vlth FAA and Cl-ub !egulations'
He shalL coord.inate and supervlse all functions of the
Training Offlcer. He shelf serve as Chalrnan of the Opera-
tions Cornnlttee anal perforo all other dutles vhich properly
pertain to hls office.

Section 8" The Malntenance 0fflcer shall be responsible
for the prornpt anil efficient naintenance of all Club Alrcraft
in accortlauce with Club and IAA regulatlons. He sha1l airect
nainteuence operations so that there 1s nlninal- lnterference
rith schecluletl aircraft operations. He shaLL nalntaln accurate
vork time cards for all lndividuals authorlzed to perform
Ealutenance ou CIub aircraft at Roosevel-t Roadsr in order that
proper disbursement aay be nade by the Treasurer for such
servlces. He shafl ensure thet necessary alreraft parts and
supplies are proaptly procureal and shall supervise aL1 functlons
of the Supply Officer in this area, He shall Eake certaln that
a parts iDventory of high usage rate iteros 1s rnalntalned at an
atlequete Ieve1 by the Supply Offlcer. He shall have authority
to Srouuat aircraft or to return aircraft to flight status. He

sha1I serve as chalrman of the Maintenance Coonittee and shaLl
perforn eL1 other duties vhich properly pertain to hls office.

Section 9. The Training Offlcer shal1 be responsible for
al-1 general training po1icltss and proeedures under the super=
vision of the operatlon officer. The Trainlng Officer sha11
stendarclize and coordlnate all Sround and fl-lght instructlon
and shal1 orgenlze ancl supervlse the Sround school program
anal the ealucational program at the ne:ubershlp meetlngs, He

sha11 tllrect the Supply Offlcer to ortler the neceBsary
treining materials and supplies. He shal-1 ensure that all
menbers, other thaa studeat pilots, have a recurrency check
by a certifled fJ.ight instructor at least oace during eech
L2 aonth periott. He shaLl coordinate the Cfr1b lrainlng
prograE rrlth the Safety Offieer. He sha11 serve as Chalrman
of tbe Training Connittee and perform afI other duties whleh
properly pertaln to his offlce'

Section 10' The Safety 0fficer sha11 be responsible for
nalntai.ning an effective flight safety program. Ile shalI
coordlnate the safety program with the Training officer' He

she11 ensure that Club aircrafts are certified for flight ln
e Eafe airworthy condltlon, and that safety equlplDent is
operable at all tlroes ' fle sha11 .:':ave +-he !crer to 8round
any nenber for cause for a period. not t3 exceei 30 days and at
hie dlscretlon, to require a flight chec.:':ii a certified flight
lnstructior for any member, Ee shalt protptly bring reports
of viclations to the attention of the Board for actlon' He

shaI1 pronptly investlgate a1l- accldents involving club aircraft
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end report hle flnd.lngs to the presldtnt and the Board ag eoonas possible. He shelI rneintaln a pilot guallficet:.on foiaerfor each neaber to ensure flight proflciency. He sha11 notifythe Tralning Officer when "ach n"lnber is dui for a recurrencycheck. He shal1 aduinistrate the Club insurance prograro ananake certain that eaiequate insuraDce coverage is naintainedat aLl times, He shaI1 serve as Chairman of the SafetyConEittee and perform all other duties whieh properly pertainto hls office.

Section 11. ?he Supply Officer sha11 be responsibLe fo!the prompt accurate procurement of all parts and suppliesneces6ary to support the operation of the C1ub, tte-sfra:-tmaintain e parts and supply inventcrlr of all high usage rateitens dt an adequate 1eve1, rithin tLe nonetary liuiti fundedby the Treesurer for this purpose, He sha11 expedite theprocurenent of emergency supplies a.nd. Dtocess routine supplyorders in the interest of econony, He sha11 ensure that anadequate supply of oil and gasoline is maintained. at all tines.He sha11 be responsible for the security of all Club partsand supplies. He sha1l ma.intain a limited inventory it itu."for direct sale to the nembership end an aecurate record of a1Isales thereof. At monthly intervals, afl- receipts sha11 betransferred to the Treasurer. He shaIl serve ai Chairnan ofthe Supply Conrnittee and perform a1I other duties whichproperly pertain to his office.

Section I2. The Sergeant-At-Arns shall ensure that propercond.uct is maintained at aI1 Club meetings. When airect^ea bythe Presidenl, he shal1 cause any meuber ruled out_of_ordertc be removed fron the rneeting, He shalt be responsible fortte procurenent of a meeting place and af1 supplies, equilment,end training aids necessa.ry for the eonduct oi tle meet-ing. Heshal1 be responsible for maintenance and. security of theClub building, cleanllness and securlty of aircrafts, Clubgrounds antl al-1 Club equipnent not under the Jurisdiction ofthe Malntenanee Offieer, the Safety Officer or th" SUpply0fflcer. He shall naintain custoaly of a1I extra Club-leys.
He shal1 maintain accurate vork time eards for all individuars
who are authorized by the Board to perform vork vith compensa_ti.on, in his area of responsibj.Iity, in order that proper
disbursenent nay be nade by the Treasurer for such services.
He shal1 serve as Chairnan of the W&ys and Means Conmittee c.
and. perforn al-1 other duties lrhich properly pertain to his
offic e.

:,a: .:

secticn r3, The publlc Affairs Officer shal1 ensure that: :::-:1::1nc publici.ty program is roaintained. for the C1ub,
-s::i ;..e: ever med.ia is available. With the Secretary, he

- -- -_:-r ! e rne dissemi.nation of public ity conc ernings:e::a- ::e:-:s 3:l announcembnts of general Club interest,
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He shal] subnlt all nevB releaseB to the PreBldent for epprovel
prlor to publlcatlon. He shaII strlve to naintaln a favoreble
pub11c ancl Conoand lEage of the Club. He shalI be responslble
for the dlseeulnatlon of appropriate lnforaation concernlnE
the Club to all nev and potentlal Eerobers. I{e shall ensure
thet a "nenbershlp kit" is issued to each net EeEberr in
accoral6Dce vlth requlre!0ents deterniaed by the BoariI. He shal1
have the eollateral tluty of C1ub I{istorian, responsible for the
custoaty and seeurity of aIl outdated Club records, docuaente
aDtI receiptE, He shell serve as Chaj.rman of the Pub1lc Affalrs
Connlttee and perforns alL other duties vhich properly pertaln
to his office.

Section 1\. The duties of the Board. shal1 be to act on
eIl matters of polieyg to deterrcine the initiatlon feee, aonthly
dues, aad flying chargesi to act in a Judicial cepacity on
violatioas of the Club rules; to determine the proper eon!ense-
tlon forimechanics and instructor pilots; to protect the Clubrs
interest entl safeguard its velfarei to subnit its findlngs end
reeommendations to the meetings for approvali anil to audlt
the recortls and testify thereto '

Section 15. The duties of the roeubers sha11 be to attend
all ueetingsl to conduet theaselves in a proper and fitting
lranuer; to uphold the dignity of the Club at ueetings and on

the flying fl;ld; to be alert and Eindful of the Clubrs lntereet;
to exercise d.ue caution and safety in ftying; and to observe all
State, Loca1, C1ub, and Federal Flying rules and regulatlons'

ARTICLE V - GENENAL FINANCES

Section 1,. An i.nitlation fee in an amount established by
the Board of Direetors sha11 be chargecl each new member at the
tlne of submission of the membership applicati'on' Such fee
sha11 not be refunaled unless the individual is subsequently
found not aalaptable for flight training by a certified flight
instructor or disqualifiecl by failure to neet aviatlon roedical
Btanda!tlE at the tltre of the initial f1lght roedical examinatlon
or as deened necessary by the Board'

Sectlo! 2. Each Denber 6b411 be requireil to thare t h1y

ffi i.netruiiorE eha1I not be required to
i3s and/or pre-pala durirg any uonthly period ln rhlch at

i=;tffi? i llti:.lt:::"";i:: lli r 3i" I':1;:1.' :,: ii. ::i'
l"-""q"i"La rhen this roinimum requireroent eannot be attained
becauJe aircraft ere not available for instructione'1 use'
Club members, who are FAA certifi'ed rnechanics' shall not be

required to pay dues and/or pre-paid during any monthly period
invhichatleastsixhoursmainten&nceorrepairServicehas
been performed for the Club by such indivlduals'
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scctlon 3 ' A11 property, rnclucllng alrcraft and accessorres,perachutes, etc., procured for the C1ub, sha11 be for the JointuBe of all menbers,

Sectlon lr. In the event of any d.a,Dege to any equipnent
belonging to the C1ub, except nhere provlded for eLsevhere Ln
the Club regulations, the following speclfic rules sha11 apply:

a, If any
Fetieral
tions,
for the

accid.ent is caused through violations of
Aviatioa Regulation6 or 1oca1 regula-

the ruernbers et fault sha11 be responsible
gn-insured portioa of the danages not to

b. Any member j.s liabl-e to the Club f or any d.amage
resulting frora hls ovn carelessness or negli-
gence not to exceed. $5oO.OO,

c. In the event that the person at fault is unable
to pay the total d.&meges, balanee of repair
shal1 be taken fron the Club Treasury. The
account of the person-at fautt wil-1 be charged
for this amount, and action vil1 be taken to
recover the amount from the person.

d, The Board has the pover to investigate accidents,
and ground. members of the Club for violation of
good flying practices, &nd the power of expulsion
for unsafe operation.

Section 5. No expense or obl-igation stratirliie incurreil $netrbers of the C1ub, except as set forth in the Constitution,
3y-Larrs or other CLub regulations. Tn no event shaI1 any
lurchase be made in excess of $1000.00 except by approval of
a maJority vote of the Board present at a regular or special
boarri meeting. Al-1 checks or vithdraval slips must bear the
signature of the President and tbe Treasurer, unless speeific
exception ie nade by the President, vho Eay d.esignate an
alternate Boarc1 meuber to sign vith the Treasurer. Such
designation shalI be for the entire term of the presideat.

Section 6. Any nember of the Club finding it necessary
to purehase parts or to have any repair vork performed. on the
equipnent of the Cl-ub in an emergency or on a cross-country
flight may do so in his ortrn nane and., upon presentation of a
;:'cperly receipted bil-1 for such sales end/or service, sha11':e :e:mbursed. or given credit by the Treasurer, not to
"': ="1**99'-9'$*

aa-- i-- 7 Bssessments, as determined necessary by theBoa:'i, :e1":e:ade on menbers of the Club by,ppro,r.L tt "



DaJolity votc of the sctlve EeDbels Present et a rrguler or
speclal DeetlDg of the CIub'

Sectiou 8. A separate fund sheLl be Ealntalneil to provltle
a reserve for Iasurance reneval, englne replacenent, and
elrclaft replacenent. The Treesurer at nonthly intervalg
sha11 deposit sufflcient funds fron the f11ght chargea to
cover the periodicaL req'tireoent es d.eterntned by the Board.

Sectlou 9. An audit of Club financial records shalf be
uade by the Boartl at least once during each three nonth
periotl. Speclal auallts lray be uade at aDy tiae at the
di.acretiou of the Board or by a rnaJorlty vote of the active
nenberE present at a regular or special raeeting of the Cl-ub.
The Treasurer sha11 be excluded froa this audit but sha1l
provitle the necessary asslstence for the eontluct of the
aucl it .

Sectlon 10. Upon approrsl of the rnaJorlty of actlve
menbers present at a regular or speciaL raeetlng of the Clu-'
the Club uay incur loans from Club rnembers' These loans vl11
be settLeal prior to any other financial claims on the Club.
A rrltten agreement sha1l be laade betreen the Club and
parties lencllng noney rith asslstance of the statlon 1ega1
officer.

ARTICLE VI - DELINQUENT ACCOUHTS RECEIVABLE

Sect ion 1 rcraft fltght charges sha1l be incurred on
Members sha11 be pernitted to utilizean

C1 to bi1Ling with the understanding that
all flight charges and dues vill be promptly paid to the
trteasurer at or prior to the nonthly neetinS.

Sectloa 2. Shoulcl any roerober fail to conply vlth the
provisloas coatainetl 1n paregraph one of this sectlon, the
follovlng action ehal-1 be taken:

a. Aay meober rho does not gatisfy hi6 flnancial
obllgetLons to the Club by the nonthly neetlng
sha11 be autonatically placed in e suspencled
aenber atatus (Grounded) the folloring day,
thereiy denied the use of all Club alrcraft
antl equipnent until such bill is paid in fu11'
Folloving the meeting the Treasurer shaI1 post
a lLst of all grounded nerobers in a conspicuous
place ln the clubhouse.

b, rf paynent ls not received at or priorAo ro-ffh1y
meetlng, notlce shall be sent out enphasizing
the provislons of this article.
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i :i:'i::ii.hl".
to the payuent ln arrears, a rolnlnun of $1OO.OOetlvance tleposlt on eccount against any future
tlellnquency, before being perulttetl to utillze
Club equlpuent. Thts advance deposit ghall be
leturnea to the aerober at the tlue of hla
reeignation approval by the Boerd, provlcted tbat
aL1 monies due the Club have been collectecl.
Personnel on TAD orders or short periott of tine
in the area vl11 also be requireal to make s,
$100.00 edraace tteposit on thelr accourt.

ANTICLE VII - MISCELLANEOUS

Section 1. Each merober of the Club shal1 agree, invriting, to observe and abide by all rules anal reguiationsof this Club vith particular regard to Article Vf of these
By-Lars .

Section 2, These By-Lavs hereby cancel and supersetie
all previous by-lavs of the Roosevel-t Roads Navy Flylng C1ub.

Section 3. Any change or amendment to these By-Lars shaI1be attached hereto.

Approved thi s ,Zg_ tiay of November g 19lg_
by the nembership of the Roosevslt Roads
Navy I'1ylng C1ub.

Approvetl thts 26 91{ or liorpmber , t9?gby the conuandiiifof f tc er,=ffi-
feval Statlon, Roosevelt Roatte,
h.!to Blco.

a.euber

Roads Navy Flying C1ub,

does not ueke payuent vithin
f the bi11i.ng date, sha11 be
el1ed fron the Roosevelt

C l-ub .

Bi,-9
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ABTICLE I - NAME

ROOSEVELT ROADS NAVY
FLYINC CLUB

CO NST ITUT IO N

Sectloa 1. The DaEe of thiB orgenlzatlon shall be theRo0ssvELT R0ADS [Avy FLyrnc cLUB, hirelnafter refbrred toaa "Tbe Club".

ARTICLE II - AUTEORITY AND PURPOSE

-- -S.ltion 1. Upon the approval of the Conaending Officer,U. S. llaval Station, Roosevilt Roads, puerto Rlco, thlsCongtltutlon 1s hereby establlsheiI. This Constitutionbereby cancels anil supersedes all prevlous Conetitutions ofthe C1ub.

Sectlon 2. The purpose of thls flylng club is to provide
I$avy personnel end their depend.ents an opportunity for thevholesone use of leigure tlee in the intlrest of ielfare,rec!eatlon, and noraLe.

ARTTCLE III . BY.LAWS AND OTHER REGULATIONS

Seetlon 1. By-Laws, Standard. Operating proced.ures and.other !egulatlons deeaed necessary shatt le forEulated and,upon approvel of the Connanrllng Offieer, sha11 have the saneforce and effect as if pulr.ished as part of the constitution.
ARTICLE TV . MEMBERSHIP

Seetlon 1. Menbershlp of the club will be on a voluntarybaglg, SubJect to the approval of the Connandlng Officer,the foLlorrlng personnel are eligible to participate:
a . Act i]re meabers I

(l) Acttve duty nilitary personnel.

b. Aeeoclate EeEbera:
(1) Oependants of acrtive duty miJ-itary personnef.(2) Retlrea ai.litary personnel ana tfrLfr d.ependents.(3) fuff-tine clviliai enployees of the Departnent

of Defense pairi fron appropriated or non_
appropriatea funas.

(4) MenUere of the Arheal Forces Reserve.

c, Speclal uenbere as approved by the CNO.

ARTICLE V - OFFICEBS AND THE BOARD OE DIRECTOBS

Sectlon 1, Elected offlcers for the Club shal1 be aPreeldent, Vlce-Presldent, a Secretary, a Treasurer, Maintenance

c-L



0fflcer, and OperatlonB Offlcer; thla grorrp of officerB Bhe11
be deslinated ie the Boera of Dlrectore; hereinafter referred
to aB the Boarai and sha1l be elected by a B8Jorlty eeeret
vote of the active members of the Club for a tern of six (5)
months, Canciidates sha11 be noninated et the Deetlng
preceding the election. The officers elected ehal-1 be
installed at the foJ-J-oving Eeeting after the electlon'

Section 2. Officers to be appoiDted by the newJ-y elected
President innediately folloving the election, vith the epproval
of the elected menbers of the ner Board, sha11 be a Training
Officer, a Supply Officer, a Sergeant-At-ArEs, a Public
Affairs officer (plo), ana a Safety Officer'

Section 3. Electioas for the Offi.ces of President' vice-
Presj.dent and Secretary sha11 be held at the January and July
Eeeber;hip Eeetings' Electlons for the Office of Treasurer'
M.il.'t-e+e;i.e, and ^leratiqn sha1l be held at the April and
Stltember menbershlp meet ings.

Section l+. In the event of the vecancy of an elected
office, merbers of the -Board sha11 appoint a temporary officer
to serve until the next membership ueeting, at vhich tine a

special election shal1 be held to fill the vacancy' In the
event of a vacancy of e,n eppointed office, an officer shall
be appointed by the President, subJect to the approval of
the Boa"d.

Section 5. An officer of the Club nay be renoved for
cause by a naJority vritten vote of the active members'
Such aciion roay be appealed to the Commanding Officer'

Section 6. The Board of Directors sha11 h&ve the
authority to act on any and all matters concerning the Club
excepting those requiring a vote or as othervise specifically
pro.ridud-for by the 3y-Lavs or regufations of the Club'
bbligations of the Club nust be presented to and approved
by the Board before paynent is made. A1I checks or with-
drawal slips must bear the signature of at ]east two members

of the Board of Directors.

ARTTCI,E VT - OUORUMS AND MEETINGS

Section 1. A regular rnenbership neeting shall be held
at l-east once each month'

Section 2. The quorum for a11 nembership neetings sha11
be at least thirty-three and one-third (33 l/3) percent of the
voting membership in good standinS' including at least a

qrotri of the Board. The quorum for all Board neetings shall
be three (3) nembers of the Board.
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Sectlon 3. Upoa urltten request of at least thirty_threeanat oDe thlral ( 33 I/ 3 ) perc ent o'r itre vot rng Mealeisiii, trr"PresldeDt sha11 be required. to calI a speclal nenbershipDeetin.. He also uay do this at his ovn discretion, Arlnenbers sha11 be notifled, if possible, of the tine, p1ace,and subJect natter of the special nembership r""ai;;;;;only that buslaess for vhlcir the ueefing is caLled shal1 betransacted.

seetioa lr. Boarii neetings shaJ.1 be held at the discretionof the Boarti or nay be ealred at the discretion of thePresl.eDt' A loini.un of one Board meeting she11 be held eachaonth.

ARTICLE VII - VOTING

Sectioa l. Only active uembers and those assoc iate nenbersaoil specral uenbers in.ivi.ua1l"y euthorized in ".iiirg'ly tfr"Counancling Officer shall be a1llved t.o vote on any natterrequiring a vote and they shall be entitled to oniy 
"..-?llsuch vote.

Section 2. It shal1 require a maJority vote of thosemembers present to effect p""s"ge or I resotutlon excefivben-otherrise providecl tor in If,u Con"titution, fy_f,aisor Cl-ub regulations.

Section 3. There sha11 be no absentee or proxy voting.
Section l+. A11 matters raised at a Boa,rd. meeting sha11requLre a tvo-third (2/3) maJority to be passed.

ARTICLE VIII - FINANCE

Section 1. fnitiation fees of all menbers shal1 bepayable vhen applieations are subuitted for approval. Eachnenber sha1l share nonthly d.ues, in an amount to be d.eterminedby the Board, sufficient to eover insurance and fina.nces,The Boerd sha11 set rates to be charged for flying tir.--euf f ic teat to cover cojt or_g*I9ti"i-;";-; ;G';: ii-].,aside for repairs.
a

Seet ion 1 , Ad.equat e
accordance vith OpNAVINST
all t lnes .

and proper aircraft insurance, in1710,2 Series sha11 be carried. at

ARTICLE IX - LIAB]LITY
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Section 2. Adequate and proper insurance shall be carreid
at aLl- tines to protect the nembershiP froxo liability' No

""p"."" or obligition vhatsoever sha11 be incurre'l by Eembers

of this Club except as incurred and set forth vithin these
By-Laws and Constitution.

ARTICLE X - DISSOLUTION

section 1, upon dissolution of the cIub, three (3 ) menbers
sha1l be designatld as trustees rho shall liquidate the assets
thereof, as soon as practicable' and pay all existing debts antl

J.iabilities in propoition to the final available capital
including and money rightfutly due to nerobers such as refunds
or salaries in accordence vith the regulations of the Club'

ART]CLE XI - AMENDMENTS Oi CHANGES

Section I' Amendnents or chan5qes to this Constitution can
be effected only by a fifty (50) percent fs'vorable vote of the
total voting ,"rb"r"tip of the Club and subsequent approval
of the Commanding 0fficer.

Section 2. Any proposed amendment or chanqe she11 be vote'I
upon at the next ""grlrt 

membership.meeting folloving that at
,ii"n tn" proposal Is nade and in the event of favorable action'
the anendmint or ehange shaIl go into effect ironediately upon

approval by the Conmanding Officer unless othervise specifieally
provided.

Section 3. Any change or amendment to this Constitution
shal1 be atteched hereto.

Approved this 26 day of Novembgf - - ' 1913-
ty-tfre nembership of the Roosevelt Roads
Navy F1ying Club.

Approved this 26 aav of Nou",nd'u?I . : '19t3-
ty-tfre Co*mandlif,of f icer, U. S ' Naval Station'
Roosevelt Roads' Puerto Rico.
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STANDARD OPERATING PROCEDURES (SOP)

FLYING REGULATIONS OF THE ROOSEVELT ROADS FLYING CLUB

I. PUR.POSE:

a. To regulate tle operation os Club aircraft and to provide safe
and equitable flying for all Club members.

b. To establish procedures governing flying privileges and re-
Btrictions.

c. To establish penaltiea for violations of flying rules and regu-
lations.

2. SCOPE:

a. These regulations are applicable to all members. In any case
where regulations promulgated by higher authority conJlict with these
regulations, the regulations of higher authority shall ru1e, including
the F. A. R.rs. These regulations hereby cancel and supersede all
previous Standard Operating Procedures.

3. DISSEMINATION:

a, A copy of all CIub ruleg and regulations shall be distributed
to each member of the Club. In addition, a coPy shall be posted in the
Clubhous e,

b. It is the reaponsibility of each mernber to frequently review
these regulations, and the F. A. R. rs, in order that a current know-
ledge of these rnay be maintained at all times.

REGUI.ATIONS

A. PRIVILEGES:

l. The right to pilot an aircraft owned and operated by the Club
shall be a privilege accorded only to active, associate and special
members and to those mernbers of other clubs with which the Roosevelt
Roads Navy Flying CIub has a reciprocal fligbt agreement.

2. Only those members who Possess a valid membership card, shall
be allowed to pilot or train in CIub aircraft.

s-l
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3, No member of the Rooaevelt Roads ilawy flying Club shall rent

or lend Club equipment to any Per6on or grouP of peraons for any PurPote
whatsoever.NomembershallscheduleClubaircraftfortheuaeofany.
one not a member of the Club.

4. Only those mernbers bolding a pilot certificate with a rating

other than student pilot may carry Passengets in club aircraft' Provid-
ed that the club mernber is in command of tbe airclaft at all tirnes'

B. PROFICIENCY:

I. Active members holding a pilot certificate witi a rating other

than student Pilot:

a. The initial checkout of new rnembers shall include:

(l) A flight cbeck at the same leve1 of complexity and

proficiency as the F. A. A' Ftight test for the cer-
tificate held bY that member'

(2) Ao overwater dual flight check before the member ia

cleared for overwater crogs country'

b.

(3) Course rules exam.

Subsequent checkouts in otber club aircraft will be the

".*u 
i" initial checks leee the croos country features

and course ruleg exam.

Each checkout will include the make and model exam'

Paesengers sball not be carried in club aircraft unless

"o-plyi-rg 
with F. A. R. No' 6L,4?, 61. ?3, and 5l ' IOt '

'Witi the excepti.on of instrument rated pilote, no rnember
will pitot any club aircraft during the period frorn civil

"orr"-"t 
to civil gunrise unlesg there is a minirnum ceiling

of 2000 feet and l0 rniles visibility. AIl pilots oPera-
ting during the above period of tirne rnust have an IFR
*"ith"t biiefing and no flights ghall be undertaken if
the weather briefing indicates thunderstormB enroute'
The requirements for an IFR weather briefing will be

effective for all night flights and will be held in abey-
ance only for local flights within a l0 rnile radius of

tbe field, In addition, the following requiremente for

c,

d.
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(b) Rotating beacon.

I
I

night flight shall aPPIY:

(l) Totaf Pilot time - 100 houre.

(2) Total of l0 houre logged instrurnent time'

(3) Checkout by a Club CFI in local and croBs country
.night flying.

(4) The following acraft eguipment will be oPerational
and lighted:

(a) In Sccordance witle F. A. R. No. 9l ' 33 '

f.. Before solo flight in tle T -34, each pilot shall be

required to bave a minimum of 100 hours logged flight time
and sufficient dual instruction to enaure complete com-
petency in tbe operation of variable pitch, retractable
gear aircraft'

r than student Pilote, shall be required
check by a certified

tor at leaEt on
member shall be
ilot an aircraft by reference to instlumentE'
ructor shall note bad babits or unsafe flying
hicb miGht result in an accident.

uc-

'I b.e ln-
practic e s

t
I

b. A11 operations shall cornply with all applicable F' A' R' rs'

Z. Active memberg holding a Student Pilot Certificate:

a. A11 student inetruction will be conducted by FAA Certified
Flight Instructo!s at a rate determined by the Board'
Student Pilots thall be under the direct control of Club
flight inatructore during all phaaee oI training' Flight
inetructore pball enaure conforrnance with all Federal
Aviation Administration and Club regulations'

b. A flight check by a certified flight instructor, with
appropriate log book endoraement, shall be required prior

s-3
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d.

c.

f..

to eolo fligbt, when the etudent' pilot has not lcceivGd
dual instruction within the preccding 30 daye.

Student pllota shall not be permitted to !olo any Club
airclaft until the written courre rulea examination har
been passed.

A11 student pilote who have not eucceaefully completed
the written FAA Private Pilot Examination eball bc re-
qulred to complete or be enrolled in a course of ingtruc-
tion in the Club Cround School, before eolo crosg country
flying Club aircraft, The coat of this instruction ahall
be at a rate to be determined by the Board, Membere who
register for Ground Scbool sball be billed for the entite
course at the time of registration and no refunde will be

Student pilots-in-command of club aircraft ehall be
required to identify as etudent solo pilots each time
initial radio contact is made with the control tower.
This will enable the controll.er to provide a greate!
safety margin by providing more detailed instructions.

Club aircraft shall not be by
outboard of Capebart

mayI

3

e.

student pilotg except when paa
enroute to Humacao.

C, Club aircraft ehall not be flown by s91o stu
during periodr wb€n sqrface winda3rygp
when guste exceed surface windg

h, Solo student cross country flights shall be approved by
Club flight instructo!s,

i. No solo etudent6 ehall fly on a local flight with any
clouds reported below 1500 feet,

3, In the event that FAA ccrtified flight instructors are not
available for club training, check pilots may be designated to serve
in a limited capacity in certain areas of training and inetruction, pro-
vided that no regulations of the Federal Aviation Administration are
violated. Designated check pilots shall be fligbt checked by a certified
flight instruetor and will be re-cbecked when deemed appropriate by the
Safety Officer.

made except under circumg
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4. The following general rule shall apply to all members: EACH
INDIVIDUAL MEMBER SHALL BE REQUIRED AT ALL TIMES TO MAIN-
TAIN A FLIGHT PROFICIENCY NO LOWER THAN THAT REOUIRED TOR THE
PARTICULAR CERTIFICATE WHICH HE HOLDS.

C. LOCAL FLIGHT REGULATIONS:

l. The local flying area established for tbe Rooeevelt Roads Navy
Flying Club is a 30 mile radiue centered at Ofstie Field. All over-
wate! fligbtd, regardless of distance, are considered to be out of the
local flying area,

2, All traffic patteffi Of*ttc--ffid shall be flown at 800 feet
MSL, except during that period from civil 6unset to civil sunrise, at
which time the pattern altitude shall be 1500 feet MSL to provide a

400 fcet clearance ovcr the hille northwest of the field.

a.' Thr not* Runway 06 shall be left,

b. The normal traffic pattern for Runway 24 shall be right.
iErararbffi

3, Traffic permitting, atraight-in approachea will be authorized
for Runway 05, and modified right.base approacheo will be authorized
for Runway 24. For control zone entry for landing, aircraft shall
report l0 miles outr or u8e one of the following visual rePorting Points:.,j.. *,t#

t?.. .7.' "3*sgffibo

b. Humacao

Fajardo

Palominos Island

4. Pilota in aircraft reguesting right turn out from Runway 06
ehall fly outboard of Capehast Houeing at an altitude of 800 feet MSL
until clear of Roosevelt Roads traffic area.

t. Airc4.lft ccheduling aball be maiatained on a first come, first
served baaig. ctutt be scheduled in the name of the pilot for
a period of time cufficient to ensure that the aircraft will be ready on
tbe line for the next gcheduled member. Members will achedule for th€
exact tirne that the aircraft will be utilized, with allowable for pre-
flight and poet-flight proceduree. Aircraft ehall'not be overscheduled'

,

c.

d.
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Z. To protect the rigbts of all membere, it is mandatory that
aircraft be returned and ready on the flight line at the time scheduled
for the next flight. Delay in teturning an aircraft to the flight line
will be juetified only wben it is determined that an unavoidable cir-
cumatance is the cause of nonmaintenance of the scbeduling committment.

3. Flighte must be cancelled if it is determined that the aircraft
vrill not be ready on the llight line at the time scheduled for the
following flight, Thia regulation shall apply in all cases even when
tlee aircraft is returned late to the flight line through the negligence
of the previous scheduled rnember.

4. scheduling of rnore thG any one member for
tJle same period is prohibited,

5. Scheduled aircraft ehall be considered free if the scheduled
mernber fails to claim the ailcraftillEllfter the scheduled
time.

6. Two place aircraft, excePt the T-34, shall be reserved for
student instruction o@and l&ittt Rated pilots
working toward additional ratings shall be considered students for
acheduling purposes. Periods unecheduled for student instruction 24

hours in advance shall be rnade available for all other rnernbers.

7. Two place aircraft shall be limited ilEItD
periodsforflightsothe!thancros9country.Nomore#
rnay b6 scheduled per day by any one member, Two periods may not be
s cheduled cone ecutively.

8. Two place aircraft shall be limited to 4 hour scheduling per-
iode for qualified etudents in crose country flighte, with the exceP-
tion of the 100 mile flight. No rnore than one such period rnay be
scheduled per day by any student pilot. This limitation sha1l not
apply to rated pilots.

9. The approval of the President and the Operations Officer shall
be required for all overnight flights, The proposed flightSlan shall
be submitted to tbe OPerations Officer with the request folpigUt *
approval. The current demand for club aircraft will be coisidered in '-;*

ffi i'Jfj ffi ;r" ; "" ::,'"?$::T f, ]ff " ;: $:m;, 
": 

: "' " " "
student piLote.

10. Any flight outaide tJle local flying area shall be deerned a
cros6 country flight.
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A minimum chargc for ctolr coqqtry flighta on wcckenda end holidaye
rhall be madc concigttebt timc applicable to thc total
flight time when thc airffi-iibedulcd for a period of 6 or more
hourr.

,,,o,"r,or,1""::'J"1'"T.T'":l1t:rhllr'j:ffi t:::#t
ahall be p€rmitted in the event that such echedGiEllTlrgf,t ii' cancelled.
Aircraft not acu{ff}r advance of the weekend or holiday
ahall be mide availablc without restliction.

LZ. A minimum charg week-

days when the aircraft is scheduled for a per
will apply for each 24 hour period of abeence.

13. Each mcmberra right to utilize a ploperly gchcduled aircraft
rhall not be pre-cmpted by any other rnembcr, excePt by the Preaident
or the Operations Olficer fot ligitimate cause.

otu* tulaa,, ":'*l;i: :::::f *iY:"ljl'fl: ffi
for each hour scbcdulcd.

15. Flighte conducted excluaivcly fol club buaineee ahall be ap-
proved by the Operations Officer, or io his abeence, tJre President'
A apeciai buginegs flight rate ahall be set by the Board for cach tyPe

aircraft ae aa induccment fot rnember Pilott to'accePt tJroseflights'
when practical, &craft wit! the lowest bourly flight tate will be

utilized for busineas PurPoses.

E. F.LIGHT PI,ANS:

l. The President of the Roosevelt Roads Navy Flying Club shall:

Issue to pereonnel authorized to fIy club aircraft,
a membersb.ip card to be carried by the member' This
card sha11 include the personls name and aircraft type
i n which qualified. Aircraft qualifications shall
be certified by the initial of the club President or
club member FAA certificated flight instructor. The
Air Operations Duty Officer shall not aPProve a flight
plan for any person who cannot diaplay this card upon
request.

Provide the Air Operations Duty Officer two (2)

copies of a list of current club aircraft, this list
eball include at least the registrqtion number'

b.
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manufactuler, type aircraft and color..:f ir&ik!
2. The pilot in command shall submit a properly completed flight

plan, in person, to the Air Operations Duty Officer for approval for all
flja.hts g>plside the authorized local flying area or with landinge at

"i]il*lltuu' th."&gyS1=:S.gg* o" ilr-"""o. For a1l local flighta
within the authort3!tFffiE{ilGGa and practice landiag at Humacao
the pilot-in-command can file a properly completed FAA fiight plan by
telephone, to the Flight Clearance Operator
a copy at the clubhouse.

shall file

3. a. The FAA Flight PIan, Forrri ?233-I ghal1 be uaed for all
flights,

b. The FAA Flight Plan, Form 7233-1 ahall indicatc rtlocal'l
for all VFR Flights within the authoriz€d local flying
area (within a 30 mile tadiuc of Ofstie Field) when thc
flight origirates and terminatc! at Roosevelt Roads and
no landings are intended except at Hurnacao where practlce
landi+e may bc rnade.EE=----uiri;lc+=

4. Weatler Briefing. The pilot shal1 obtain a weather briefing on
existing and forecast, 1ocal and enroute weather from the N1trSED Duty
Forecaster and have the appropriate stamp affixed to the flight plan
prior to submission to the Aii Operations Duty Officer, For local
flights ONLY the weather briefing may be obtained by phone.

5. All flights shall be made within the time limits specified in
the fligbt plan, if at all possible. When mo<iification of a flight plan
is neceseary, prompt action shall be taken for prope: notification of
this.

6. The piLot-in-command shall ensure that the flight plan has been
properly closed out at tbe end of each flight,

7. A.uthorized landing areas will bd approved by the Board and post-
ed in the Clubhouse.

F. PHYSICAL CONDITION:

f, l. No member shall operate club aircraft if he has partaken of
V alcoholic be verages within tbe preceding 12 hours. ( 12 HOURS FROM

BOTTLE TO THROTTLEI ttZ4 bours frorn BIG BOTTLE".

Z. Aircraft shall not be operated when the pilot is extrernely
fatigued or emotionally upset.
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3, Self medication o: the taking of medicines in any form byflying personnel without medical .,p..ii"io. is extremely hazardous.Enev simple remedies which are obtainable without prescription, such asaspirin, cold tablets, cough medicines, laxatives, mild traiquilizers,or sleeping pills, and many others may seriously impair the c oordinationand c_oncentration required in flight, Hallucenogenic products such asmarijuana, LSD, glue sniffing, heroin, and ail oth". .ra."otics are, otcourse, atrictly forbidden for aI aviation personnel. Therefore, air-craft shall not be operated by a pilot who h'as take, any pills or medi_cines in any form within the preceding 24 hours.

4, Aircraft shall not be operated above I0,000 feet, or by a pilotwho is hypoxic from oversmoking.

5. No member shall pilot an aircraft at an altitude higher than1500 feet MSL, if he has participated in the sport of rscuba diving,,witlin the preceding 24 hours.

G. PRE-FLIGHT:

I, It Ehall be the responsibility of the pilot-in-command of anyClub aircraft to perform.a complete pie_flight examination prior tostarting the engine. During this examinatiJn, trre member shall accom_plish the following:

a, The club Operational Flight sheet shall be completed inall appropriate 6ections,

b. Atl weight and balance data 5hall be thoroughly checked.

c. Any objects carried in t}.e passenger cabin must beproperly aecured and free of tie controls,

The fuel quantity shall be double checked for the proposedflight, allowing 60 minute supply at destination in re6erve.

utilizing a transparent container, fuel contamination shallbe checked at ttre time of the first flight of the day,
and, ttrereafter, each time the aircralt is refueled. Fuelaamplee ahall be taken from the engine and wing tankquick draine.

The oil aupply ehall be checked.

The preacribed ilwalk aroundrr pre_flight inspection shallbe completed.

d.

e.

f..

8.
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2, During pre-flight, the pilot-in-command will make certain that
the following ie poeted or carried in the aircratt:

a, Pre-flight and post-flight check ligts.

b. A map of the local flying area,

c. A list of standard tower light signals.

The FAA number of the aircraft

A list of the operating frequencies of all airfields with-
in the normal cruise range of tJre aircraft.

All FAA docurnents required to be carried aboard the air-
craft.

(SHOULD DISCREPANCIES BE NOTED, THE OPERATIONS OFFI.
CER SHA,LL BE NOTIFIED IMMEDIATELY)

3. If a night flight is planned, an oPerational flashlight shall be
required, in the event of lighting failure in the passenger cabin.

4. No aircraft shall be ftogrn if pre-flight inspection reveals
a total of 5 or more cowl screws missing, or rno!e than 3 consecutive
sc!ews missing.

5. Aircraft enginea shall not be hand stalted unl6ss there is a
pilot, qualified for solo flight, at the cont"o1s. This requirement
rnay be waived in an emergency situation, provided that all wheels are
securely cbecked and strong, tight and aecure tie-downs are affixed to
both winge and tail, or in a eituation when a atudent Pilot i6 at tle
control and is under the direct supervision of a certified flight instructor.

6, Aircraft shall not be flown if engine runuP rnagnetc check
prior to take-off indicates rough running or popping engine or more
than a 75 R.P.M, differential or maximum I25 R,P.M. drop' To avoid
darnage to the propeller, aircraft engines sha1l not be run up in any
area where loose gravel or atones are Present.

7. Radio contact with the control tower shall be established
prior to taxi from the club parking rarnp, Sucb contact shall be main-
tained at all tirnea during ground o! air oPeration within tl:e air
traffic control zone.

8. Each rnernber shalt be held responsible for the aircraft scheduled,

from the moment he commences the pre-flight examination until tbe air-

d.

e.

I
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craft has been properly serviced and secured after the flight,

H. RADIO PROCEDURES;

l. Tower transmiesions indicating clearance to take off or land
shall be repeated back to the tower,

Z, Aircraft having no communicationg or unsatisfactory communi-
cations shall not be Permitted to dePart the station until the discrepancy
hag been corrected.

3, Aircraft experiencing radio difficulties of failure while air-
bornc shall fly inboard of duty runway between the control tower and
tJre parallel taxiway, at an altitude of 800 feet MSL showing a landing
light and roCking the wings, watching for the appropriate light signal
from ttre control tower, being Particularly alert for other aircraft in
ttre traffic pattern.

4. Radio transmissions shall be kept to a minimurn at a1l times.
Only essential transmissione are to be made.

5. When there is a student solo pilot at the controls, he shall
so adviee the controller on initial contact with the control tower;
this will enable the controller to provide a greater safety margin by
giving more detailed instructions.

I. OVERWATER SURVIVAL EQU]PMENT:

I. Each person in an aircraft making an overwater flight must
wea! an approved type life veet eguipped with whistle and flares at all
timee during the flight, The pilot eball ensure that all Passengers
are properly inetructed concerning tbe use of the eurvival equipment
and appropriate emelgency proceduree '

J. AEROBATICS AND FORMATION.FLYING:

l. Aerobatics shall be perforrned only within tle limits certified
for a particular aircraft and in accordance with FAA regulations '

Z. Formation flying (Definition: closer than 500 feet), in Club
aircraft aha1l not be permitted.

K. CUSTOMS:

1. A11 Cuatorns rules and regulations shall be strictly adhered to.
The pilot eha1l eneure that the aircraft and paesengers are ProPerly

s-l I
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cleared through the Customs and Immigration Service, wben teguired by
U. S. Government Regulations or Foreign Governmente.

L. GENERAL SAFETY GUIDELINES:

1. Weather:

a. Alwaye check the weather Prior to any flight to establish
the t'enroute forecasttt, rrenroute conditionsrr, and an
treecape routetr to good v/eather'

b. In fligbt, never get even close to losing good ground rer-
erence control. Unless current and qualified for IFR, plan
to retreat to a good alternate airPort when encountering
1200 feet ceilings, or when visibility is reduced to 5

miles, Execute such retreat when encountering 1000 feet
ceilings, or when visibility is reduced to 3 miles or lees.

c. Never fly t'on topr', excePt over widely scattered clouds,
and then only provided there is at least 2000 feet from
the highest ground to cloud base.

d. Never fly at night unless assured of 2000 feet ceilings and
10 miles visibility. Check to determine that no isolated
showers, storm conditions, ground fog, or frontal condi-
tions will be encountered.

2, Controls and Systems:

a. Never operate any aircraft without being thoroughly farni-
liar with the operation and correct use of all controls
and systerns.

b. Never etart the engine, start take-off, etart landing,
start cruising, or start let-down until all presclibed
procedures are accomplisbed, from a mernorized "check
liettt and i.mrnediately the!eafte! t'double cbckedrr against a
written I'check liatrr.

Neve! attempt to operate an aircraft with a known malfunc-
tion. Should a malfunction occur in flight immediately
head for the nearest airport.

Never raise flaps after landing retractable gear aircraft
until after 'rdouble checking" the control whicb is being
activated.

c.

d.
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c. Alwaye bc al.rt for thc formation of carburetot ice. Use
carburetor heat at the first indication of carburetor icing.

Sf..d/SteI! conEol:

a. Nevcr tbruptly ehangc thc attltudc of any tircraft, not
allow thc rlrlPoad to droP bclow:

(l) At lcrrt 160% of rtall rpced *hcn mdnucicring below
I 000 fcct.

(Z) At lcrrt 140% of rtill cpccd during sttaight approach
ot cllmb orrt.

(3) At lcart 12070 of rtatl rpccd ovcr threshold and ready
for touchdowa.

Tahe-Ofl or LrnditlS ArGr:

e. Ncvcr te,hc off or lrnd unleaa on dceignited airports with
tnowa, cuttcnt tunway maintenance.

b. Rr.ttlct oPatatioD! to tuaway lcagtha equal to the aircraft
mlanrflcturcrrr publilbcd take-off or landing diatance plua
806 rafcty mugin, if thc runway ia hard gurfaced. Double

. thc rcquircd hadiag distance if the runwLy is aod, aad
triplc fir dirteocc if thc area is wct graaa (about the
ramc traction er icc).

c. Ncvcr opcretc rt aight c:ccPt on wcll lighted, night opcr-
rtcd rirPorta, eod tbca uriag a 3teePct approach altitude
to clcar uarigh.cd obotaclca.

Takc-Off or lrodi.r LiEitr:

a. Alvayr glra tbc touchdowa 200 fcet inaidc of tJee runway
thrcrhold.

b. Abort rsy trLc-off if aot aolidly rrairbornett in the firet
l2 of tUc rBnway.

c. Abort eoy laadiag i( 1ot eolidty rronrr in the firat V3 of
thc ruaway. (first 1/4 if wet grase).

d. Never relax the coatrola until the aircraft hae ceaqed to

'rroIIr.
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c,

d.

e.

The gust lock shall be properly installed,

The seat belts shall be secured,

Excess gear shal1 be removed from the aircraft and atored
in the proper area.

Unlees by mutual agreement with the next echeduled pilot,
the aircraft shall be completely fueled, and the gas caPs

6 ecured,

The aircraft shall be locked.

t.

h. Aircraft keys shall be returned to tJre proper stolage
area in the clubhouse.

i. The Operational Fligbt aheet shall be completed' A11

entries shatl be legiblY made.

8. The pilot-in-command sha1l make certain that the aircraft is
properly secured and Protected from the winds and weather' Tbis is
particularly imPortant when the aircraft is parked away fromthe club
parking rarnP at times in which the pilot is not in the area of tbe park-
ed aircraft.

9. A.ny mernber of the club finding it necessary to purchase fuel'
oi1, parts, or to have any repair work performed in an emergency while
on cross-country flight shall do so at bis own exPense' Upon the pre-
setation of a properly receiPted bill for each sale or service, the

member shall be reimbursed for such legitimate exPenses by the Treasurer.
Membere will be reimbursed for fuel and oil changes only to the ex-

tent of current club costs for fuel and oi1. Members shall not be re-
imbureed for hanger, tie-down or landing fees.

N. MAINTENANCE:

l. Aircraft oPerated by the Roosevelt Roads Navy Flying C1ub

gball be maintained in accordance witb all regulations of tbe Federal

A.viation A.drniniatration. In addition to the required t00 hour and. perio-

dic inepectiorrs, a25 hour inspection eball be conducted on club air-
craft. It shall be the reapot"ibility o{ the member flyiag the aircraft
wtreneachinsPoctionbecomeeduotoimrnediatelynotifytJreMaintenance
Officer of this.

Z. Maintenance on club aircraft ehall be Performed only by' or
under the d.irect supervision of, an FAA Certifibd Mechanic' In certain
cases, individuals other than FAA Certified Mechanics may be autborized

toperforrnlimitedmaintenanceonclubaircraft,providedthatSuchautho.
rizationisgrantedinwritingbytheBoard,andnoFAAregulationaare
wiolated' 
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3. No individual may remove any unit from an aircraft for main_
tenance without the approval of the Maintenance officer. The unit shall
be inspected by an FAA certified Mechanic prior to re-installation in
the aircraft.

O. ACCIDENTS:

I. Accidents involving club aircraft shall be reported in accor_
dance witJ: FAA regulations.

2. In the event of any accident involving aircraft damage, no
matter how minor, or any incident compromisiag safety, such as near-misB
the Station Aviation Safety Officer, the CIub Safety Officer, and the
Club President sha:l be notified as soon as possible.

3. Aly mernber involved in an aviation accident, whether the air-
craft is operate,l by the Ctub or not, shall be subject to a flight check
before he may again operate Club aircraft.

4, The CIub Safety Officer shal1 promptly investigate accidents
involving club aircraft. He shall report his {indinge to t}re president
and the Board as aoon as possible.

P. VIOLATIONS:

l. The Board of Directors shalr have the power to penalize members
for the violaiicn of FAA regulations, rules and regulations of the
Roosevelt Roads Nawy Flying Club, local Navy Flight regulations, or safe
flying habits. The Board shall have the power to recommend e*pulsio-i-
of any member, subject to majority approval of the active membership at
a membership meeting.

?, The Club Safety Of{icer
mernber for cause for a period not
tion, to require a flight check by a
rnember.

shalI have the power to ground any
to exceed 30 days, and, at his discre-
certified flight instructor for any

3. AlI flight or ground incident, accident or violation report6
ahall be forwarded to the President Oif the Flying Club, who in turn
sbalJ. report to the Air Operations Of(icer, in writing, within five (5)
daye of the action taken by tle Flying CIub.

4. Member receiving local flight violations shall be required to
atand a 4 hour daylight watch in the control tower, if so directed. Such
mernbere ehall be grounded until euch time ae tJre required watcb hag been
cornpleted.
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5. To ensure ProPer operation of the Roosevelt Roads Navy Flying

C1ub, due resPect for the rights of all members' and the development

of safe ftying practices by ail members, tie Board sbould be notified of

any viotaiiois as contained in paragraph I ' of this section' Violation
reports should be submitted in triplicate to the Safety Officer' wit}lin
3 daye of the occu"rence, for action by tbe Board' A1l pertinent in-
formation ghould be included in the report. The member who is the subject

of the violation rePor- shall be notified of Board receiPt of the rePort'

He shall be provided tle opportunin'to submit to the Board a written
defense to the charge.j contained in 

"re 
r':olation rePort' A1I action

taken by the Board shall be final'

O, CHANGES, A,MENDMENTS. A\D A]!]I]O\S:

I, Any changes, amend:re::s' cr adi:::::-s:::lese S=:-ca:i Cpera'

ting Procedu"Ls "lait 
be attached :ere::' r-:= -e a::::r'al :i =e

BoIrd of Directors of the Rooselel: R:ais )ia:':'Il';::; 3l::'

APPROVED THIS DAY

Board of Directors, Roosevel: !':a:s liar-, J'''-':-; l-::

APPROVED THIS DAY

Commanding Officer, U. S. \a"'a- S:a::;:. i'::ser-e'-: !':acs' ? 3''
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